Checklist for administrative staff «
Getting started with Omnimed

Login for the first time
I —

e [ connectto app.omnimed.com/omnimed from the Google Chrome

browser.

e [ Bookmarks: Add Omnimed to your bookmarks or create a shortcut
on your desktop.

e [ Language: The application takes the language of your browser. If

needed, change the application language (French or English)

Configurations to complete

o [ user profile: @View profile configuration (French)

o Choose a default institution (if you have access to more than one
login institution)
o Update your contact details
e [ Appointments:
o Add the calendars you need access to, for which you'll need to

view and manage appointments
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http://app.omnimed.com/omnimed
https://www.google.com/intl/en_ca/chrome/?brand=YTUH&gclid=CjwKCAjw3MSHBhB3EiwAxcaEu6QAojS_OAIutY1kuNNZs_zYhJWIKRIgwFxGLjWjbPWsk-z_QqSP7BoCKBYQAvD_BwE&gclsrc=aw.ds
https://www.omnimed.com/en/aide/add-omnimed-to-your-bookmarks
https://www.omnimed.com/en/aide/choice-of-the-language-of-the-application
https://www.omnimed.com/share/hubspotvideo/69104569518?utm_source=hs_email&utm_medium=email&utm_content=2&_hsenc=p2ANqtz-8U9M6wi03pJhs_yFiHPHpoojPM47zMntmf5B6-y1xddhMJVe8CFfveUd8KtCfHAZpV69uHO7XiLQrWM5YHdfsi_Q7b5Q
https://www.omnimed.com/en/aide/are-you-logged-in-the-right-institution
https://www.omnimed.com/en/aide/how-to-add-contact-information-to-my-user-profile
https://www.omnimed.com/en/aide/display-a-calendar

e [ Tasks:
o Validate with your manager to ensure that you have been added

to the_task queues you need access to

e [ & Training video (French) : Omnimed overview for administrative

staff (30 minutes)

12 If you work from home

e Download Google Chrome and add Omnimed to your favorites

or create a shortcut on your computer desktop

e Make sure that your computer, screen and Internet link meet the
minimum recommendations for Omnimed

e Perform the necessary installations to allow yourself to access

the QHR
e Do not save your password in your browser
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https://www.omnimed.com/en/aide/filter-and-sort-the-tasks-module
https://www.omnimed.com/fr/aide/vid%C3%A9os-dintroduction-%C3%A0-omnimed#admin
https://www.omnimed.com/fr/aide/vid%C3%A9os-dintroduction-%C3%A0-omnimed#admin
https://www.google.com/intl/en_ca/chrome/?brand=YTUH&gclid=CjwKCAjw3MSHBhB3EiwAxcaEu6QAojS_OAIutY1kuNNZs_zYhJWIKRIgwFxGLjWjbPWsk-z_QqSP7BoCKBYQAvD_BwE&gclsrc=aw.ds
https://www.omnimed.com/fr/aide/ajouter-omnimed-%C3%A0-vos-favoris
https://www.omnimed.com/en/aide/system-requirements-for-using-omnimed
https://www.omnimed.com/en/aide/prerequisites-to-access-the-qhr-from-the-emr
https://www.omnimed.com/en/aide/prerequisites-to-access-the-qhr-from-the-emr
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